
OFFICE OF THE PRINCIPAL INDUSTRIAL TRAINING INSTITUTE, BARGARH

Tender Call Notice No.,3.?.Q....lDt. go' \''8:

Tender call Notice for providing Multipurpose Manpower Services for a period of one

year w.e.f . 01.06.2025

Sealed Tenders are rnvlted from reputed & reglstered outsourc ng lVlanpower

service provlders having good track records to provlde the security services, cleaning

services and Official works services for a period of one year w e'f 01 '06 2025'

The cost of the tender documents is Rs. 10001 (non-refundable inclusive GST) only

whlch will be deposited in the shape of Demand Draft drawn on any Nationa lzed Bank in

favour-of Principal, Govt. lTl, Bargarh payable at Bargarh. The tender document shall only

be downloaded from the offtcial website www--s,aytllibaEarhr-! & submitteci within the due

date along with the cost of the tender documents.

Tender should be accompanied by refundable Earnest lvloney Deposit (EIVID) of Rs.

250001 (Rupees Twenty Five thousand only) in the shape of Demand draft drawn in favour

of Principal, Govt. lTl, Bargarh of any Nationalized Bank payable at Bargarh along with the

downloaded Bid document.

The last date of receipt of tender document through post/courier / hand is 19.05 2025

by 01.00 Pll in favour of Principal, Govt. lTl, Bargarh, At-Govt. lTl, Bargarh, Near DRDA

office, Bargarh, Po/D isfBarga rh-768028. Govt. lTI, Bargarh shall not be held responsible

for any postal delay.

The undersigned reserves the right to accept or reject or cancel any or all bids

wrthout assigning any reason thereof.
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Govt. ln titute,

t\rtemo No 3 9l Date 2 o'1' 14
Copy to all members (GIVI DlC, Bargarh, District Employment Officer, Bargarh,

Principal, GP Bargarh, Principal, lTl Bheden, SO, lTl Bheden, T O, lTl, Bargarh) who are

requested to remain present during opening of the tender on the said date i.e on

22.05.2025 at 9.00 AM. They are further requested to disptay this notice on their notice
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board for wide circulation.
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IVlemo No 3Q9 oare bo'Y' 1tS

Copy to collector cum Dlstrict magistrate, Chairman of governing bod of lTl Bargarh

for favour of lnformatlon
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Principal,

Govt ndustri aPifiiap$g lnstrtute,

|mftur6
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.t"i.;i.:

Ir/lemo No 3* 2- g^1" 30 '1 '1'<
CopytoWebStel/CfornformatlonHeisdrrectedtouploadthrstenderpapern

website for download the document for participant.



GOVERNMENT OF ODISHA

INDUSTRIAL TRAINING INSTITUTE, BARGARH

BID DOCUMENT

(a) Period of issue of Btd Document

For providing security services, cleaning services and officialwork services to

GOVT. lTl, BARGARH by registered Outsourcing Manpower Service Provider.

(b) Last Date and time for submission of
Bid Document.

(c) Date and time for opening of

(i) Technical Bids

(ii) Financial Bids

(d) Llkely date for commencement of

Dep oyment of required manpower

1't June 2425

30.a4.2A24 b 19 05 2425

'19.05 2025 bv 1 P lvl.

22.05 2025 at 09 30 AlVl

22 05.2025 al 11.04 A\A



ANNEXURE

TERMS & CONDITIONS OF THE AGREEMENT

1 The Agreement shall commence from 01.06.2025 and sha I contlnue for a period of

one year unless it is fe t by the authority to curtail or tern]nate the agreement owing

to deflciency of service, s!b-standard qua ity of manpower dep oyed, breach of

contract, regular appotntment ln these posts by the Government etc. or change n

requirements

2. The previous Agreement shall autornatically expire on 3l-052q25 unless extended

furlher by mutual consent of the /lanpower Servlce Provider and the Authority.

3. The Agreement may be extended, on the same terms and condltions or with some

acidltions/ deletions / modlfications, for a further speclfic perlod mutually agreed upon

by the IVlanpower servlce Provtder and the Authority, if the provjded seTVices are

found satisfactory.

The manpower service prov der shall not be allowed to transfer, assign' pledge or

subcontract its rights and llabilities under this agreement to any other agency or

organization by whatever name be called wlthout the prior written consent of the

authority.
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5. The manpower service provider will be bound by the details furnished by it' to the

authority, while submitting the Bid or at subsequent stage. ln case, any of such

document furnished by it, is found to be false at any stage, it will be deemed to be a

breach of terms of agreement making it liable for legal action besides the termtnation

of the agreement.

6. The Authority reserves the right to terminate the Agreement during initial period also

after giving 15 days' notice to the manpower service provider without assigning any

reason.

7. The person deployed shall be required to report for work as per scheduled time of

their duties fixed by the authority and in no case he will be paid extra remuneration

beyond duty hours assigned to him. ln case, the person deployed remains absent

on a particular day or comes late/ leaves early on three occasions, proportionate

deduction from the remuneration for one day will be made.

8. The person deployed will work on Govt. holidays and Sundays with remuneration as

per rates approved by this office on attending such duty.

9. The manpower service provider shall nominate a coordinator who shall be

responsible for immediate interaction with the lnstitute so that optimal services of the

persons deployed could be availed without any disruption.

10. The entire financial liability in respect of manpower services deployed in the institute

shall be that of the manpower Service Provider and the institute will in no way be

liable. lt will be the responsibility of the lVlanpower Service Provider to pay to the

person deployed a sum not less than the minimum rate quoted in the financial bid

and produce such evidence as may be required by the authority.

11. For all intents and purposes, the lvlanpower Service Provider shall be the

"Employer" within the meaning of different Rules & Acts in respect.of manpower so



depioyed. The persons deployed by the lVlanpower Serv ce Provrder shal not have

any cla m whatsoever lrke employer and emp oyee relatlonshlp aga nst the inst tute.

'12. The lVlanpower Serv ce Provrder sha be scle y responsib e for the redressal of
grievances or resolutlon of disputes relatrng to perscns dep oyed. The authority
sha , in no way, be responsibe for settlement of such ssues whatsoever. ln case

the grievances of the deployed person are not attended to by the lVlanpower Service
Provider, the deployed persons can place the r grievance before a Jclnt Commlttee

consistlng of a representatlve of the rnstitute appo nted by the authorlty and an

authorized representatrve of the lVlanpower Serv ce Provider.

13. The authority & staff of the institute shall not be responslble for any f nanc al loss or

any injury to any person deployed by the l\/lanpower Service Provlder in the coui"se

of their performing the functions/ duties, or for payment towards any compensation.

14. The persons deployed by the lVanpower Service Provider shall not claim nor shall be

entitled to Pay, perks and other facilities admissible to regular / confirmed employees

during the currency or after expiry of the Agreement.

15. ln case of termination of this Agreement on its expiry or otherwise, the person

deployed by the Manpower Service Provider shall not be entitled to and shali have

no clarm for any absorption in regular or other capacity.

16.The person deployed shall not claim any benefit or compensation or absorption or
regularization of deployment with the institute under the provision of rules and Acts.
Undertaking from the person deployed to this effect shall be required to be submitted
by the lVlanpower Service Provider.

18. The lvlanpower Service Provlder shall provide a substitute well in advance if there
occurs any probability of the person leaving the job due to his/her own personal

reasons. The payment in respect of the overlapping period of the substitute shall be

the responsibility of the lvlanpower Service Provider.

19. The Manpower Service Provider shall be responsible for contributions towards
Provident Fund and Employees State lnsurance, wherever applicable.

20. The persons deployed by the Manpower Servrce Provider should have good police

records and no criminal case should be pending against them. A declaration to that
effect is required to be submitted by the N/anpower Service Provider.

2'1. The persons deployed should be poiite, cordial and efficient while handling the
assigned work and their actions should promote good will and enhance the image of

17. The lVlanpower Service Provider must be registered with the concerned Govt.
Authorities, i.e. Labour Commissioner, Provident Fund Authorities, Empioyees State
lnsurance Corporation etc., and a copy of the all registi"ation documents should be

submitted. The Manpower Service Provider shall comply with all the Iegal

requirements for obtaining License under Contract Labour (Reguiatrons and
Abolition) Act, 1970 if any, at his own part and cost, if required under the Act.



22 The persons deployed shall durlng the course of their work be privy to cerla n

-- 
qruriiiua documents and infornration which they are not supposed to divulge to third

[r:t]ea r', v,ew of t",s rney slal be reoJrreo to ta(e oat^ of con'de"rt al'ty and

breach of this conditLon shall make the l\/lanpower Servjce Provlder as wel as the

p"i.on J"plov"d liable foi penal action under the applicable laws besides, action for

the institute. The tVlanpower Service Provlcier shall be responsib e for any act of

indiscipline on the part of the persons dep oyed'

23. The lVlanpower Servtce Provider shall be responslble for compliance of all statutory
-- 

pioui.i"n. ielating to minjmum wages payable to different types of worker in respect

!t1n" p"r=on. dJptoyed by it in th'e insfliute The lnstitute shall have no liabil ty in

this regard.

24.Thel\4anpowerServiceProvjdershalIalsobeliab]efordepositingal]taxes,,levieS,
Cess etc. on account of service rendered by it to the concerned tax collection

author]ties,fromtimetotime,aSpertherulesandregulationsinthematter,Attested
ierox copies of such documents shall be furnished to the institute'

26 The Tax deduction at Source (T D.S ) shall be done as per the provisiolg oj t1c91e

Tax AcU Rules. as amended, fiom time to time and a certificate to this effect shall be

provided bY the institute.

2g.lncaseofbreachofanytermsandconditionsattachedtothisagreement'the
performance Security Defosit of the Manpower Service Provider shall be liable to be

forfeited besides annulment of the Agreement

2T.lncase,thel\ilanpowerServiceProviderfailstocomplywithanyliabilityunder- 
appropriate law, and as a result thereof, the institute is put to any loss / obligation,

,Jn"irrv or otherwise, the institute will be entitled to get itself reimbursed out of the

ortstanolng bills or the performance Security Deposit of the N/lanpower service

provider, tdthe extent of the loss or obligation in monetary terms'

2S.TheAgreementisliabletobeterminatedbecauseofnon.performance,deviationof- 
turms ind conditions of contract, non-payment of remuneration of employed persons

,nJ non_puyr"nt of statutory dues. The institute will have no liability towards non-

pryrn"nt ot i"rnuneration to tfie person employed by the Manpower Service Provider

andtheoutstandingstatuloryduesoftheServiceprovidertostatutoryauthorities.lf
iny loss or damagi is caused to the institute & hostels concerned by the persons

J"'pf oy"a, the sarie shall be recovered from the unpaid bills or adjusted from the

perfoimance security Deposit and if required the security deposit will be seized.

3O-Thett/lanpowerServiceProviderShallraiSethebill,intriplicate,alongWith
attendancesheetdulyverifiedbythepersonappointedbytheauthorityinrespectof

breach of contract

25'ThelVanpowerServiceProvidershallmaintainallstatutoryregistersundertheLaw
andshallproducethesame,ondemand,totheauthorityoftheinstituteoranyother
authority under Law.



the persons dep oyed and submit the same to the authority in the f rst week of the

succeedrng month The payment wr I be made in the 2"c week of the sa d succeed

month accordrngly or as per Odisha Govt. rules amended from t me to ttme

3'1 . The claims in b I s regard ng Emp oyees State Insurance Provldent Fund, and

Servrce Tax etc. should be necessarily accompanled w th documentary proof

pertalnrng to the concerned bill month. A requ s te port on of the b I or whole of the

bill account shall be held up till such proof ts furnished at the d scretLon of the

a uthonty.

32. The amount of pena ty calcuiated @Rs.'100 per day on account of delay, f any, in

providing a surtable substltute for the perlod beyond three working days by the

N/anpower Service Provlder shali be deducted from its monthly bills in the

succeeding month.

33. The Authority reserves the right to wlthdraw or re ax any of the terms and conditlon

mentioned above so as to overcome the problem encountered at a later state.

34. ln the event of any dispute ansing n respect of the clauses of the agreement the

same shall be resolved through negotiation. Alternatively, the dispute shall be

referred to the next h gher authority or controlltng officer for his decislon and the

same shall be binding on all parties.

35. All disputes shall be under the jurisdiction of the court at the place where the

headquarters of the authority, who has executed the agreement, is located.

36.The Service provider shall pay the salary regularly on the l"tworking day of every

month even if the allotment or sanction of fund delay from the Office of Principal,

Govt. lTl, Bargarh. The office is responsible to draw the arnount and paid to party

after receiving of allotment.



The Agr6-.msnt ls made on th s day of between The

Principal, Govt. T, Bargarh , here-in-after

referred to as the "Authorlty" which express on sha . where the context so requires oT

admits, also lnclude its successors or asslgnees of the one part;

And

lVl/s represented by

here-in-afterSr
called the "i\,4anpower Servlce Provider" which expression shall where the context so

requ res or adm ts, aiso include its successors or asslgnees of the other part.

Whereas the "Authoritv' desires that the servlces of " " are

required in

And whereas the "l\/lanpower Service Provider" has offered its willingness to the

same in conformity wlth the Provisions of the agreement;

And whereas the "Authority" has finalized the rate as per the terms and condltions of

the agreement to the "1\,4anpower Service Provider".

AGREEIVIENT



That the Annexure conta ning the Terms and Condttions sha I be deemed to

form and to be read and construed as part of this agreement

That in conslderatron of the payment tc be made by the 'Authorlty" to the
"l\lanpower Servrce Prov der", the "l\,4anpower Service Providel' hereby

agrees wrth the "Authori,ty" to provide personne to be engaged as

in the Govt lTl, Bargarh n conformrty w th the

2

3

4

provis ons of the Terms and Condit ons.

That the "Authority" hereby further agrees to pay the "l\lanpower Serv ce

Provlder" the contract price at the ttme and tn the manner prescr bed in the

said Terms and Conditions.

lN WITNESS WHEREOF the parties have caused their respective common

seals to be here unto affixed or have here unto set their respective hands and seals

on the day and year frrst written above.

Signature of the Manpower Service Provider

/ Officer authorized to sign on behalf of Manpower Service Provider

Signature of the Manpower Service Provider
/ Officer authorized to sign on behalf of

Manpower Service Provider

In the presence of witness:

Witness

'1. Name: .

Address

2 Name: ..

Address

Sig nature of the Authority
An officer acting in the premises

on behalf of the Governor of Odisha

Witness

1. Name....

2. Address

1

Now this agreement witnesses as below :-

That in the event of any dtspute that may ar se lt shall be settled as per the

Terms and Condltions of the contract.

5. That this agreement is valid upto 31'r l\/lay 2026.
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No

CONTENTS OF BID DOCUMENT

Descr ptron of contents

Scope of work and generai instructions for service brdders

Page
Number

0'1

04-05

2 Technical Specrfrcations for the servrce prov der and the
manpower to be dep oyed in the lnstitution by the service
provider

06-08

09

5

10-1 3

6 Chronological order for arrangement of documents

14

3 Bld Application - Technical Bld

4 Bid Application - Financial Bid

Terms and Conditions



SCOPE OF WORK AND GENERAL INSTRUCTIONS FOR BIDDERS

'1 . The lndustrral Training lnstitute, Bargarh requ res the services of registered reputed

we I established and f nanclally sound I\lanpower Servlce Prov ders to pt'ov de

servlces under the fo lowtng areas on outsourc ng basls for day to day work of th s

lnstrtute & Hoste s.

a Front Desk lVanagement

b. Security Guard / Watchman

c. Sweeper

2. The contract for providing the aforesatd manpoweT is likely to commence fronl

A1 .OO.2025 and would continue til 31.05.2026 provided the requrrernent of the

rnstitute for manpower perststs at that tlme or may be curtai ed/ terminated before

31 .A5.2026 owing to defic ency in service or substandard quality of manpower

deployed by the selected Servtce Provider or because of change in the institute's

requirements. The authority, however, reserves the right to terminate this initial

contract at any point of time after giv ng one week's notice to the selected Service

Provider.

3. This institute has tentative requirement of 08 (Eight) manpower personnel to be

deployed on outsourcrng basis for the following services.

a. Front Desk l\4anagement -02 (two) nos.

b. Security Guard / Watchman -04 (four) Nos.

c. Sweeper - 02 (two) nos.

4. The lrilanpower Service Providers shall have to furnish the detailed bio-data of the

candidates. The lnstitute Level Selection Committee will select the most suitable

person with required qualifications & experience as per the guidelines and terms &

conditlons of the engagement from amongst bio-data submitted by selected Service

Providers.

5. The estimated cost of the contract is approximately Rs.19.20 Lakh (Nineteen Lakh

Twenty thousand) approximately only.

6. The interested Outsourcing l/lanpower Service Providers may submit in person/by

speed post the Bid document complete in all respects along with Earnest lVloney

Deposit (EN/D) of Rs.26000/- (Rupees Twenty-six thousand) only and other requisite

documents by 19.05.2025 upto 01.00 P.lr4. at lndustrial Training lnstitute, Bargarh.

No Bid document by post or by person shall be entertained after the scheduled date

and time. The EIt/D should be attached with the technical bid in a sealed cover.

7

b)

The various crucial dates relating to "Tender for Providing Manpower Services

through Outsourcing basis to Govt. lTI, Bargarh" are cited as under.

Period of issue of Bid Document . From 30.44.25 to 19.05.2025

Last Date and time for submission of Bid 19.05 2025 bv 01.00 P.ltl

Document.

c) Date and time for opening of

i) Technical Bid

ii) Financial Bids of eligible Bidders

22.05 2025 at 9.30 A.N/

22.05.2025 at 11.00 A l\/

f



d) Likeiy date for commencement of Deployment

of requ red manpower.

1't June 2C25

8 The 
-feoder 

has been nvited under tvvo bid system i.e. Technical Bid and

Financial Bid The interested agenc es are adv sed to sullm t two separate sealed

enve opes super scr bing "Technical Bid for Providing Manpower Services

through Outsourcing basis to Govt. lTl, Bargarh' and 'Financial Bid for

Providing Manpower Services through Outsourcing basis to Govt' ITl,

Bargarh" Both sea ed enve opes shouid be kept n a th rd sealed enveiope super

scrib ng 
,,Tender for Providing Manpower services through outsourcing basis

to Govt. lTl, Ba rga rh ".

9. The Earnest lVoney Deposlt (EN4D) of Rs.26000/- (Rupees Twenty-six thousand)

only, refundable (without interest), should be necessar ly accompanled with the

techntca Bid of the service provicier tn the form of crossed Demand Draft drawn in

favour of Pr ncipal, Govt. lTl, Bargarh failing which the Bid shall be rejected

s u m marily.

10. The successful Bidder will have to deposit a Performance security Deposit of Rs.

192000/- (Rupees One Lakh Ninety two thousand) only in the form of Fjxed Deposit

Receipt (FDR) made in the name of the agency but hypothecated to the Principal,

Govt. lTl. Bargarh, or in the form of BanK Guarantee from any Nationaiized Bank in

favour of the Principal, Govt. lTl, Bargarh covering the perlod of contract. ln case,

the contract 1s further extended beyond the initial period. the FDR/Bank Guarantee

will have to be accordingly renewed by the successful Bidder.

1 
'1 

. The tenderlng l\,4anpower Service providers are required to encTose photocopies of

the following documents (duly attested by Group "A" Gazetted Officers of the State

Governments/Central Government), along with the Technical Bid, failing which

their bids shall be summarily/out rightly rejected and will not be considered

any further.

a) Regiskation certificate of the applicant organization;

b) Copy of PAN / GIR card;

c) Copy of the lT return filed for the last three financial years,

d) Copies of EPF and ESI certificates;

e) Copy of the Service Tax registration certificate;

f) certified extracts of the Bank Account containing transactions during last three

yea rs.

S) Copy of the GST certificate.
'12.The conditional bids shall not be considered and will be out rightly rejected in

very first instance.

1 3. All entries in the Bid form should be legible and filled clearly. lf the space for

furnishing information is insufficient, a separate sheet duly signed by the authorized

signatory may be attached. No overwriting or cutting is permitted in the

Financial Bid Form. ln such cases, the Bid shall be summarily rejected

However, the cuttings, if any, in the Technical Bid Application must be initialed by the

person authorized to sign the tender bids.

o2-



'14.The Technical blds shail be opened on the schedu ed date and time at 09.30 A.l\/l. on

22 05.2025, jn the Conference room of Princroal, Govt lT1, Bargarh, ln the presence

of the authorlzed representatives of the lvlanpower Servrce Providers, f any, who

wish to be present on the spot at that time.

'15. The Financial Bid of only those Bidders will be opened whose Technlcal bids are

found in order. The Financial bids shall be opened at 1'1 .00 A.l\1. on 22.05.2025 in

the office room of Principal, Govt. lTl. Bargarh, in the presence of the authorlzed

representattves of the Manpower Service Providers, f any, who wlsh to be present

on the spot at that tlme.

16.The Competent Authority of the lnstitute reserves the right to annul all bids without

assigning any reason.

o7



1

TECHNICAL REQUIREMENTS FOR THE TENDERING IV]ANPOWER

SERVICE PROVIDERS

The tendering manpower servrce providers should fu f ll the follow ng technlcal

specifications:

a) The reg stered office or one of the branch offices of the manpower servlce
prov der should be located within the jurisdiction of the user institute

b) They should be registered with the appropriate registration authority,

c) They should have at least three years' experence rn providing manpower to

Government Departments, lnstitutes, Publlc Sector Companres/ Banks etc; in
Odisha with proof.

d) They shou d have their own Bank Account,

e) They should be registered with lncorne Tax and Service Tax departments;

f) They should be registered with approprlate authorities under Employees
Provident Fund and Employees State lnsurance Acts.

g) They should have any other regulatory clearance (to be specified by the user
Department) that may be required for providing manpower services.

h) I\/inimum average annual turn-over of the bidders in the last 3 frnancial years

should not be less than 50 Lakhs.

i) Execution of contracts of similar type (Past performance) should not be less than

an average of 50 Lakhs during last 3 years. Supporting past performance reports

to be attached with the tender document.

I
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TECHNICAL REQUIREMENTS FOR THE MANPOWER TO BE DEPLOYED

BY THE SUCCESSFUL MANPOWER SERVICE PROVIDER IN THE GOVT. ITI,

BARGARH.

A. Security Services, Cleaning services and Officialwork services:
'1 . She / he shou d be a crtzen of lnd a aad be above 18 years and above age

2. The l\illnimum Educatronal Qua flcation of the dep oyed personne for Secur ty
service & cleaning services sha be 81" pass with at east two years'experience tn

the relevant field (Watch & Ward work at night, Cleaning & Sweeping work,
Gardening work etc.) and for Off c al work services it sha I be '12th pass w th the
Basrc Computer know edge (Word, Excel, Power point, Good Typing Speed, Emai ,

lnternet basics, lP conflguration, LAN work etc.) is required for the personnel to be

deployed under the above said services.
3. She/he should have sound physical & mentai health.
4. She / he should not be inebriant.
5. She i he should be able to read, write Odia and Eng ish.
6. She / he should have good police records and no criminal case should be pending

agarnst them.
7. The persons deployed should be polite, cordial and efficient while handling the

assigned work and thetr actions should promote good will and enhance the rmage of
the lnstitute. Any act of indrscipline on the part of the persons deployed will not be
tolerated.

(i) The temporary engagement will be valid for one year and may be renewed subject

to satisfactory performance of the service provider as well as the personnel

engaged, through review and due approva] from the Chairman, Governing Body,

Govt. lTl, Bargarh The engagement can be terminated at any time without notice

and without assigning any reason thereof.

(ri) ln case the deployed person wishes to leave the assignment, he/she is to give one

month notice in advance.

(iii) Before the engagement, he/she should sign an undertaking in the office of the

Principal, Govt. lTl, Bargarh in the format prescribed by the Finance DepartmenU

GA & PG Department, Govt. of Odisha.

(v) The Deployed person shall be paid a monthly remuneration of as per the finalized
L1 Financial Bids or the negotiation rate through the Service provider.

(vi) No other allowance shall be allowed. Where an employee is engaged for a part of
calendar month or remains absent other than on casual leave or other than official

duty without the approval of the competent authority, remuneration shall be
proportionately reduced, the amount berng rounded off to the next higher rupee.

(vii) Unless the services of the deployed persons are required for any other purpose such

as in skill promotion, he/she may be permitted to avail the normal holidays without

any deduction in his monthly remuneration.

0r
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APPLICATION - TECHNICAL BID

FOR PROVIDING MANPOWER SERVICES THROUGH OUTSOURCING BASIS

TO GOVT. ITI, BARGARH

'1 Name of Tendering l\4anpower Service Prov der

of Rs

Bank
drawn on

3 Name of Proprietor / Partner/Director

4. Full Address of Registered Office

Telephone No.

E-lt/lail Address

5. Banker of the lVlanpower Service Provrder.
(Attach certified copy of statement of
AJc for the last Three years).

Telephone No. of Banker:

6. PAN / GIR No,

7. Service Tax Registration No

9. E.S.l. Registration No

1 0. GST registration No.:
(Attach attested copies of the above)

11. Financial turnover of the tendering Manpower Service Provider for the last 3

Financial years.

Financial Year Amount (Rs. Lakh) Remarks, if any

2022-23

2023-24
2024-25

oI

2. Details of Earnest l\,iloney Deposit . DD No

Date

8. E. P. F. Registration No.:



12. Give details of the malor sim ar contracts handled by the tendering l\lanpower
Servrce Prov der dur ng the last three years in the fo owing format.

lf the s ace rovided s insuffic ent, a se arate sheet ma be attached

13. Additional informatton. if any
(Attach separate sheet, if required)

Signature of [t/lanpower Service
Provider / Authorized person

N ame:
Seal :

Date:
Place

I\lanpower services provided Duration of
contract

c

No

Name of the clrent.

address telephone
no & Email Type of

manpower
prov deci

Number

Amount of
contract

(Rs Lakh) From To

dt



r Son /

Shri Proprietor/

signat,cry of the Service Provider. ment cned above' am c

declaratlcn and execute thrs tender document;

Daughter i Wife of

Drrector/ authorized

ompetent to sign this

2

3

I have carefully read and understood a!l the terms and conditlons of the tender

and undertake to ablde bY them,

Name:

Seal:

The information i documents furnished along with the above application are true

and authentic to the best of my knowiedge and belief. I / we, am / are well aware of

the fact that furnishing of any ialse information / fabricated document would lead to

rejection of my tendJr at any stage besides liabilities towards prosecution under

appropriate law.

Date:
Place

oa/

DECLARATION

1

Signature of IVlanpower Service

Provider i authorized Person



APPLICATION - FINANCIAL BID

FOR PROVIDING MANPOWER SERVICES THROUGH OUTSOURCING BASIS
TO GOVT. ITI. BARGARH

2. Rate per month (8/12 hours per day) inclusive of al statutory liabillties, Taxes, evies,
cess etc

* Minimum rem u nerati
by GA&PG Departme

on per Month per person should not be less than the prescribed rate
nt, Government of Odisha vide Resolution no. 7992 / dtd 07.03.2024.

Signature of I\/anpower Service
Provider/ authorized person

Name
Seal :

Date:

Place

Notes
1. The total rates quoted by the tendering agency should be rnclusive of all statutory/

taxation liabilities in force at the time of entering into the contract.
The payment shall be made on conclusion of the calendar month only on the basis of
no. of workrng days for which duty has been performed by each manpower.

lVlanpower

Service Type

lvlonthly Rate per Person
. Take home
remuneration

EPF ES Other
Statutory
dues if

any

Service
charge

Service
tax

Total
per

person

1 Front Desk
lVlanagement

2

3 Sweeper

D\

f

1. Name of tendering l\,4anpower Service provtder 
.

2.

S.
No.

Watch ma n



TERMS & CONDl'l-lol',ls

GENERAL

,1 Tne Agreement Sha]i commence from 0,1 06 2a25 anc' shail cont nue l l 31 'a5 2426

lnless'itiscurtal]edorterminatedbytheauthorityowingtodeficiencyofservlce,
sub-standard quality of manpower depLoyed, breach of contract etc or change in

requrrements.

2'TheAgreementshal]automaticaLlyexpireon3l,0s2026unlessextendedfurtherby
the nrutua! ccnsent of the lVlanpower Service Provlder and the Authority'

3.TheAgreementmaybeextended,onthesametermsandconditlonsorwlthsome
addi|o"ns / deietioni / modifications, fcr a further specific period mutually agreed

upcn by the N/anpower Service Provider and the Authority'

a ihe ylnpower Servlce Provlder shall not be allowed to transfer' assign, plecige or

subcontract its rights and liabilities under thls Agreement to any other agency or

crganization by whatever name be called wlthout the prior wrltten consent of the

Authorlty.

5. The lnatitute, at present, has tentative requirement of 08 (Eight) manpower

personneitobedeployedonoutsourcingbasisfortheSecurltyServices,Cleaning
servlces and offjcial work services. The requirement of the institute may further

increase or oecrease also and the service provider would have to provide additional

manpower services, if required, on the same terms and conditions'

6. The lrlanpower service Provider wili be bound by the details furnished by it to the

AuthoritywhilesubmittingthetenderoratSubsequentStages'inCaSe,anyofsuch
docunrents furnished by ii is found to be false at any stage, it would be deemed to be

a breach of terms of Agreement making it liable for legal actlon besides termination

of the Agreement.

7. The Aut"hority reserves the right to terminate the Agreement during initlal pertod also

after g;vtng iS days' notice to the lt/)anpower Service Provicier'

8 The persJn deployed shali be required to report for work as per scheduled time of

theirdutiesfixedbytheauthorityandinnocase,she/heWillbepaidextra
remuneration beyond duty hours assigned to him ln case, the person deployed

remains absent on a particular day or comes late/ leaves early on three occasions,

proportionate deduction from the remuneration for one day will be made

9. ihe perscn deployed may be called on holidays to attend duty fcr which he/she shall

not claim extra remunerition above the rates approved by this office on attending

such dutY.

l0,TheManpowerserviceProviderShallnominateacoordinatorwhoshallbe
responsibie for immediate interaction with the office/authority so that optimal services

of ti're persons deployed could be availed without any disruption'

11. The entire financial liability in respect of manpower services deployed in the lnstitute

shall be that of the ltlanp'ower service Provider and the lnstitute will in no way be

liable. lt will be the responsibility of the Manpower service Provider to pay to the

person deployed a sum not lessihan the minimum rate quoted in the financial bid

and adduce such evidence as may be requtred by the lnstitute'

12.For all intents and purposes, the l\4anpower service Provider shall be the "Employel'

within the meaning of different Rules & Acts in respect of manpower so deployed

The persons depl6yed by the tt/lanpower Service Provider shall not have any claim

whatsoeverlikeemployerandemployeerelationshipagainstthelnstitute.

l0



'13. The i\ilarpower Servrce Provrder sha be sole y respcnsible for the redressai cf
grievances or resolutron of d sputes relating to per-sons dep oyed The InstrtLrte sl'ra l

in no way be responslb e for settlement of such lssues whatsoever ln case the
grievances of the dep oyed person are not attencieci to by the it/lanpower Service
Provider the deployed person can place therr gnevance before a Joint Cornrn ttee

consisting of a representatrve of the lnstitute and an Author zed representatlve of the

lvlanpower Service Provider.
'14. The lnstitute shall not be responsible for any financial loss or any rnlury to any

person deployed by the lvlanpower Servrce Prov der in the course of their performing

the functlons/ duties, or for payment towards any compensation.
'15 The persons deployed by the l\,4anpower Service Provrder shal not clalm nor shall be

entltled to pay, perks and other facilities admissib e to reguiar/ confirmed emp oyees

during the currency or after expiry of the Agreement
'16.ln case of terminatlon of this Agreement on its exprry or otherwise, the persons

deployed by the lVanpower Servlce Provider shall not be entitled to and shall have
no claim for any absorption rn regular or other capacity.

17.The person deployed shall not claim any benefit or compensatron or absorption or
regularzation of deployment with office under the provrsion of rules and Acts.
Undertaking from the person depioyed to thls effect shall be required to be submjtted
by the ltlanpower Service Provrder.

'18. The lvanpower Service Provider must be registered with the concerned Govt.
Authonties, i.e. Labour Commissioner, Provident Fund Authorities, Employees State
lnsurance Corporation etc., and a copy of the regrstration should be submitted. The
lVlanpower Service Provider shall comply with a I the legal requirements for obtaining
License under Contract Labour (Regulations and Abolition) Act, '1970 if any, at his
own part and cost. *

19. The lr,4anpower Service Provider shall provrde a substitute well in advance if there
occurs any probability of the person leaving the job due to his / her own personal

reasons. The payment in respect of the overlapping period of the substitute shall be
the responsibility of the ltlanpower Service Provider.

20. The N/lanpower Service Provider shall be responsible for contributions towards
Provrdent Fund and Employees State lnsurance, whereveT applicable.

21. The persons deployed by the Manpower Service Provider should have good police

records and no criminal case should be pending against them.
22. The persons deployed should be polite, cordial and efficient while handling the

assigned work and their actions should promote good will and enhance the image of
the lnstitute. The lt/lanpower Service Provider shall be responsible for any act of
indiscipline on the part of the persons deployed.

23. Every page of the tender paper should be signed by the lt/lanpower Service Provider
with seal.

LEGAL:
24. The persons deployed shall, during the course of their work be privy to certain

qualified documents and information which they are not supposed to divulge to third
parties. ln view of this, they shall be required to take oath of confidentiality and
submit undertaking and breach of this condition shall rnake the lVlanpower Service
Provider as well as the person deployed liable for penal action under the applicable
laws besrdes, action for breach of contract.

25. The lt/lanpower Service Provider shall be responsible for compliance of all statutory
provisions relating to minimum wages payable to different types of worker in respect
of the persons deployed by it in the Institute. The institute shall have no liability in
this regard.

\\
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*Note;- Reg istratio n/License under the Contract Labour (Regulation and Abolition)
Act, 1970 is applicable to Manpower Service Provider employing more than 20

wo rkmen.

FINANCIAL:

31. The Technical Bid should be accompanied with an Earnest Nloney Deposit (EN/D),

refundable without interest, of Rs. 26000/- (Rupees Twenty-six thousand) only in the

form of Demand Draft drawn in favour of Principal, Govt. lTl, Bargarh failing which

the tender shall be rejected out rightly.

32. The Earnest lrloney Deposit in respect of the agencies which do not qualify the

Technical Bid (First Stage)/ Financial Bid (Second competitive stage) shall be

returned to them without any interest. ln case of successful tender, if the agency
fails to deploy the required manpower against the initial requirement within 15

days from date of placing the order, the EMD shall stand forfeited without
giving any further notice.

33. The successful Bidder will have to deposit a Performance Security Deposit of

Rs.1,92,000/- (Rupees One Lakh Ninety tv/o thousand) only in the form of Fixed

Deposit Receipt (FDR) made in the name of the agency but hypothecated to the

Principal, Govt. lTl, Bargarh, or in the form of Bank Guarantee from any

Nationalized Bank in favour of the Principai, Govt. lTl, Bargarh covering the period of
contract. ln case, the contract is further extended beyond the initial period, the

FDR/Bank Guarantee will have to be accordingly renewed by the successful Bidder.

34. ln case of breach of any terms and conditions attached to this agreement, the

Performance Security Deposit of the lVlanpower Service Provider shall be liable to be

forfeited besides annulment of the Agreement.

IL

26 
.Tne 

l\lanpower Serv;ce P'ovider sha I a sc be irab e for' clepositing al taxes, ev es

Cess etc. on accorint of servlce rendered by t to the lnstitute to the concerned tax

co leciion authorties ftcm time to time, as per the rules and regu atrons in the

mattei'. Attested Xerox copies of such documents sha I be furnished to the lnstltute

27. The lVlanpowei' Servrce Provider shall malntain al statutory registers under the Law

and shali produce the same, on demand. to the author ty of the lnst tute or any other

authorlty u nder Law.

28.The Tax deduction at Source (T.D.S.) shall be done as per the provislons of lncome

Tax Act/ Rules, as amended, frorn tlme to time and a certlf cate to this effect shall be

p:-ovided by the lnstitute.

29. in case, the l\/lanpower Service Provrder fai s to comp y with any labllity under

appropriate law, and as a result thereof, the lnstitute is put to any loss / obligation,

monetary or otherwrse, the lnstitute will be entitled to get itself reimbursed out of the

outstandrng brlls or the Performance Security Deposit of the l\/lanpower Servlce

Provider, to the extent of the loss or ob igation in monetary terms.

30. The Agreement is liable to be terminated because of non-performance, deviatlon of

terms and condrtions of contract, non-payment of remuneration of employed persons

and non-payment of statutory dues. The lnstitute will have no liability towards non-

payment of remuneration to the persons employed by the lVlanpower Service

Provider and the outstanding statutory dues of the service provider to statutory

authorities. lf any loss or damage is caused to the lnstitute by the persons deployed,

the same shail be recovered from the unpaid bilis or adlusted from the Performance

Security Deposit.



35 The l\,ilanpowei' Serv ce Provider sha ra se tne bill. rn triplicate. along with
attendance sheet duly ver fied by the tnstitute :r respect of the persons dep oyed and
sulrmit the same to the prescnbed authority n the flrst week of the succeed ng
month. As far as posstb e the payment wi I be released by the secono week of the
succeed ng month or as per Odisha Govt. rules amended from t me to t me.

36 The ciaims in bills regarding Employees State lnsurance, provident Fund, and
Service Tax etc. shou d be necessarrly accompanied wtth documentary proof
pertaining to the concerned bill month. A requ stte portton of the bil or whole of the
bril amount shall be held up tlil such proof s furnished, at the discretton of the
lnstitute.

37.The amount of penalty calculated @Rs.100 per day on account of delay, if any, rn
providing a suitable substitute for the period beyond three working days by the
i\,4anpower Service Provider shall be deducted from its monthly bills ln the
succeeding month.

38 The Authority reserves the rlght to withdraw or relax any of the terms and condition
mentioned above so as to overcome the problem encountered at a later stage.

39.In the event of any dispute arising in respect of the causes of the agreement the
same shall be i'esoived through negotiation. Alternatively, the dispute shall be
referred to the next higher authority or controlling officer for hls decision and the
same shall be binding on all parties.

40. All disputes shall be under the jurisdiction of the court at the place where the
headquarters of the authority, who has executed the agreement, rs located.

41. The successful bidder will enter into an agreernent with this institute for supply of
suitabie and qualified manpower as per requirement of this institute on the above
terms and conditions.

r1
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DOCUIVlENTS TO BE PROVIDED WITH THE TECHNTCAL BID

1 Aopl cation - Techn cal Bid,

2 Attested copy of reg stratior of agency,

3. Certified copy of the staternent of bank account of agency for the last three years;

4. Attested copy of the latest lT return fl ed by agency,

5 Attested copy of Service Tax reg strat on certificate & GST certificate

6 Attested copy of the P. F. regrstration etter / certificate,

7. Attested copy of the E.S.l. regtstrat on letter / certificate,

8. Certif eci documents tn support of the Financial turnover of the agency;

9. Cer-tified documents in support of entries in column 13 of Technical Bld application;

.10.Copy of the terms and conditions at pages........' in Tender Document

with each page duly signed and sealed by the authorized signatory of the

agency in token of their acceptance.

DOCUMENTS TO BE SUBMITTED BY THE SUCCESSFUL AGENCY BEFORE

DEPLOYMENT OF MANPOWER

1. List of [/lanpower shortlisted by agency for deployment in Govt. lTl, Bargarh,

containing full details i.e. date of birth, marital status, address, educational

qualification etc.

2. Bio-data having all requisite documents of all persons in the declaration that the

information submitted are true and the said bic-data should be attested by Gazetted

Officer.

3. Police verification certificate/U nderta king regarding no criminal cases in their names

4. Medical certificate regarding the person deployed is not inebriant and has/have

sound physical & mental health.

5. Any other document considered relevant
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